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WHO IS A STUDENT REPRESENTATIVE AND WHAT ARE THEIR DUTIES

The task of the student representative is to stand up for the well-being and protection of
students' rights. The basis for becoming a representative is the ranking formed as a result
of elections. Different decision-making bodies have different numbers of representatives.
The representative's mandate lasts one year. Student representatives form UTSU - the
University of Tartu Student Union.

The representative is a bridge between students and the university. Their main task is to
convey problems, concerns and joys from students to the university and vice versa.

The structure of UTSU

The structure of UTSU is similar to the structure of the University of Tartu in order to
protect the interests of students of each institute and faculty. According to the statutes,
20% of the council and senate of each unit must be made up of students, i.e. student
representatives. In addition, UTSU includes a monitoring committee that monitors the
operation of the union and also representatives of the general assembly of the Federation
of Estonian Student Union (EUL) from the University of Tartu, who together with other
members of the EUL general assembly, form the highest decision-making body of the
EUL. There are also student representatives in non-departmental and cross-
departmental councils.
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Faculty of Medicine
Student Council
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Each faculty includes institutes, whose highest decision-making body is also the council.
Each institute has an institute student council (ISC), which generally consists of 3-5
members, depending on the number of members of the institute's council. ISC
representatives also make up one fifth (20%) of the institute's council and are its voting
members and can submit proposals for changes.

Rights and obligations of the ISC representative:

e Participation in the meetings of the council of the institute. Absence without
reason is allowed a maximum of two times, after which the representative has the
right to be excluded from the composition of the council

e Appoint a student representative to the curriculum programme council.

e Participation in attestation (finding a student for the attestation committee)
e Participation in activities coordinated by FSC

e Preparation of a handover document for new representatives at the end of the
academic year

e Active participation in UTSU’s joint events, projects and other activities

e Invitation to the annual National University Ball

The University of Tartu has four faculties - medicine, science and technology, arts and
humanities, and social sciences. Each faculty has a faculty student council (FSC), which
consists of 5 members. FSC representatives make up one fifth (20%) of the faculty
council, they are its voting members and can submit proposals for changes. The student
councils of the faculties form the student parliament. The student parliament is the
highest decision-making body of the student union, which elects the board of the student
union, approves the budget of the student union and adopts political positions.

Each member of FSC has their own role. The roles are chosen amongst themselves no
later than the beginning of the academic year. According to the role, the representative

belongs to a UTSU work group.

e Chairman - is responsible for the operation of the FSC, conducts the meetings of
the FSC, is responsible for ensuring that all tasks are completed. The chairman
can request access to the intranet from the dean's office, the chairman is the
dean's main contact in UTSU/FSC

e Learning quality specialist - carries out activities that maintain and develop
learning quality - participates in the meeting of the Academic Affairs Committee
and participates in the activities of the UTSU learning quality work group,


https://tartuulikool.sharepoint.com/:w:/r/sites/Tlipilasesindusal2025/Shared%20Documents/Informatsioon%20ja%20teated/T%C3%9C%20%C3%9Cli%C3%B5pilasesindus/1.%20Juhised%20ja%20abimaterjal%20-%20Instructions/ESINDAJA%20K%C3%84SIRAAMAT/d)%20Handover%20document%20base.docx?d=w16e874ca06f34046a3b45b0464a4d632&csf=1&web=1&e=Z2DEZA
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organises events related to learning quality based on the needs of the faculty,
conducts studies/analyses. Learning quality specialists can access complete
feedback in SIS.

e UTSU spirit - is responsible for ensuring that representatives of the faculty and
students are in good spirits and in a good mood, in other words, participatesin the
UTSU spirit work group, where they organise or help organise events and
gatherings within the faculty and across UTSU.

e ISC master - communicates with the student representatives of institutes in the
faculty (ISCs), makes sure everything gets done within institutes, advises and
supports them if necessary. Organises a meeting with representatives of the
faculty at least once a semester (FSC + ISC meetings).

* Communication specialist - manages FSC's social media channels and
communication, participates in UTSU communication work group, is the contact
person for the faculty’s communication specialist.

Rights and obligations of a FSC representative:

e Participation in faculty council meetings. Absence without reason is allowed a
maximum of two times, after which the representative has the right to be excluded
from the composition of the council and their mandate ends

e Participation in the student parliament meetings. Absence without reason is
allowed a maximum of two times, after which the representative has the right to
be expelled from FSC and their mandate ends

e Participation in attestation (finding a student for the attestation committee)

e Coordinating the activities of the institute's student councils, advising them,
including organising a meeting with the ISCs at least once a semester

e Preparing and following an action plan for planning your year's activities, and
preparing a handover document for new representatives at the end of the
academic year

e Active participation in UTSU’s joint events, projects and other activities

e Invitation to the annual National University Ball

The work of the student union is coordinated by the board and the bureau. The board
consists of the chairman of the student union and up to two vice-chairmen. The chairman
of UTSU manages the work of the student union together with the vice-chairmen, is
responsible for the implementation of the budget and assets, manages the work of the
student parliament, conducts student union elections and performs representative
duties. The responsibilities of the vice-chairmen include education and learning quality
as well as development activities and organisation of events. The board is responsible for
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the operation of the student union, in case of questions/concerns/joys, they can direct
representatives and students to the right place. The bureau assists the board and the
student union in the implementation of works. The bureau has a total of seven members.

The mandate of the board normally lasts for two years, so you can apply for the board
every two years in the spring (or when the candidacy is announced). The candidate must
have student status at the time of application. The board is elected by UTSU’s Student
Parliament, voting takes place at a Parliament meeting.

You can apply for the bureau based on a job advertisement. The bureau members are
official university employees. The selection of bureau members is made by the board.

e The policy adviser is the right-hand man of the vice-chairman of education and
takes partin the activities of the study quality working group. Prepares an overview
for the student senators based on the materials of the Senate and conducts a
meeting for the representatives in advance of the Senate sessions. In addition,
they conduct internal UTSU workshops, develop UTSU documents, etc. together
with other members of the bureau. It is worth contacting the policy advisor, for
example, if you want to get clarity on a general position of UTSU on a relevant topic.

e The role of the communication specialist includes the management of UTSU's
internal and external communications. This includes responsibility for the
website, writing internal letters, managing the communication work group and
close cooperation with the central marketing and communication department of
the University of Tartu.

e The tasks of the marketing specialist are management of UTSU's social media,
production of different content (video and photo), visual media (banners,
advertisements) and everything related to marketing.

e Thelegal advisor ensures that all UTSU's work is legally correct, as well as that the
rights of students at the university are protected. You can contact the legal advisor
if you have questions about the various rights and obligations of the student
representative. For example, how to interpret some legislation of UTSU or the
University of Tartu, what are the rights of a representative at a council meeting of
the faculty or institute, or if you are concerned that a student from your faculty or
institute has been treated unfairly and you want to know how to proceed.

e Thedevelopment advisoristheright-hand man of the development vice-chairman
of UTSU and a member of the UTSU spirit work group. In addition, the development
advisor is one of the student representatives of the University of Tartu in the Enlight
network. They are also responsible for all Tiksula bookings.

e The interpreter-coordinator of foreign students deals with various translations
(mainly Estonian > English), starting from website texts and various social media,
up to the simultaneous translation of meetings. The interpreter-coordinator of



. TARTU ULIKOOL

W gligpilasesindus

foreign students can be contacted with anything related to translation and
international students and organisations aimed at them.

e The tasks of the office manager are to organise the membership management of
the student union (including access, mailing lists), managing the general email of
UTSU and the student union office (Téllakuur) and organising computer rentals.
You can contact the office manager regarding Teams, the mailing list, the wish to
reserve Tollakuur for holding meetings or to borrow a computer from the student
union. When writing to the general email, they will forward the emails to the right
person.

The contacts of all board and bureau members can be found HERE

The Senate is the highest decision-making body of the university, which deals with topics
such as changing the study regulations, electing professors, and confirming general
university positions. As a member of the Senate, it is important to keep up to date with
higher education topics both inside and outside the university, thoroughly study the
materials sent before each session of the Senate and be ready to comment on the topics
from the students' point of view. Establishing good contacts with other members of the
Senate is also welcome, which is important to have better opportunities to find common
ground on important issues. It is the responsibility of the Senate representative to attend
the Senate session on the last Friday of every month. The session starts at 10.15, lasts 1-
2 hours.

All students who have student status in the academic year following their application can
apply for the Senate. Representatives to the Senate are elected every spring. Senate
representatives are elected by UTSU’s Student Parliament, voting takes place at a
Parliament meeting. Four student members are elected to the University of Tartu Senate,
whose mandate lasts for one year. All faculties and all levels of study (bachelor's,
master's, doctoral) must be represented in the Senate. More detailed information about
the elections can be found in the electoral rules.

According to MC internal agreements, the duties of a MC member are to revise and
support the activities of one team within UTSU (for example, FSC or the board) throughout
the academic year. If necessary, the MC member reminds the most important tasks and
deadlines and gives feedback on the set goals. In addition, every member of UTSU can
turn to MC if they feel that they want to address a problem within UTSU that cannot be
solved independently.


https://tyye.ut.ee/en/student_union_board_and_office
https://tyye.ut.ee/en/documents
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All students at the University of Tartu and alumni of the Student Union can apply to be a
member of the Monitoring Committee every spring. The members are elected by the
Student Parliament, and voting takes place at a parliament meeting. The mandate of the
Monitoring Commitee members lasts for one year. More detailed information about the
elections can be found in the electoral rules.

The Federation of Estonian Student Unions (EUL) General Meeting is the highest decision-
making body of EUL, which includes representatives from all member universities. The
general meeting decides on EUL's operational directions and political positions, approves
the action plan, elects the board and adopts the budget. The purpose of EUL is to stand
up for the rights and needs of Estonian students at the national level. As a member of the
general meeting, the representative is obliged to attend the general meeting twice a year
(in winter and spring). In addition, there is an opportunity to participate in EUL’s outings
and UTSU'’s events. More information HERE.

All students who have student status in the academic year following their application can
apply for EUL. Representatives to EUL are elected every spring. EUL representatives are
elected by UTSU’s Student Parliament, voting takes place at a Parliament meeting. The
mandate of the EUL representative lasts for one year. More detailed information about the
elections can be found in the electoral rules.

Each student body (FSC and ISC) prepares an action plan at the beginning of the
academic year, i.e. sets goals and activities to achieve these goals. FCSs present their
action plan in the student parliament three times per academic year: presentation of
goals in autumn,

mid-term summary in winter and the summary of the academic year in spring.
UTSU action plan form.xlsx PS! Make a copy of this file for yourself!

In order to think about what to add to the action plan, you can read the handover
document; ask advice from previous representatives; read UTSU's strategic plan; read the
minutes of the student parliament (all minutes are available on UTSU’s website).

Depending on their role, all the representatives of each faculty's student council (FSC)
belong to at least one UTSU work group. All UTSU representatives can join public work
groups.

All representatives are invited to participate in the work groups. Work groups are formed
as needed and can be initiated by any representative. The purpose of work groups is to
implement UTSU’s goals and/or projects by acting together. UTSU’s vice-chairmen are


https://eyl.ee/?lang=en
https://tyye.ut.ee/en/documents
https://tartuulikool.sharepoint.com/:x:/r/sites/Tlipilasesindusal2025/Shared%20Documents/Informatsioon%20ja%20teated/T%C3%9C%20%C3%9Cli%C3%B5pilasesindus/1.%20Juhised%20ja%20abimaterjal%20-%20Instructions/ESINDAJA%20K%C3%84SIRAAMAT/a)%20UTSU%20action%20plan.xlsx?d=wfb6f471f130a4b7ea980a0b4fe742ea9&csf=1&web=1&e=TsDf9A
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responsible for the operation of the quality of education and the UTSU spirit work
groups. The purpose of the quality of education work group is to discuss cross-
disciplinary and specific problems related to learning and education in order to draw
attention to areas of concern. The purpose of the UTSU spirit work group is to organise
events, gatherings, etc. for representatives and the student body. Depending on the focus
topics of the academic year, meetings are also held in communication, foreign students,
doctoral students, ISC masters, FSC chairpersons, higher education funding, etc. work
groups, the operation of which is the responsibility of UTSU’s board and office.
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LEGISLATION FOR THE REPRESENTATIVE

The entire student union must comply with the legislation of the University of Tartu and
UTSU in its work. The duties, rights and obligations of the student representative are
mainly regulated by the following legislation:

Statutes of the University of Tartu Student Body - the statutes contain the most
important rights and obligations of the student representative. Information on who has
the right to become a student representative of their unit and in which cases the
representative loses their mandate can be found in the statutes. The statute also states,
for example, which meetings a representative must attend, what is the student
parliament's decision-making competence or how to implement a student initiative.

The rules of procedure of the University of Tartu Student Union - the rules of procedure
provide more detailed information on which meetings the student representative must
attend or which meetings they must organise themself. Among other things, the rules of
procedure state what structure the relevant meeting must have, what the voting
requirements are for adopting a decision, how to record the meeting correctly, and what
the impeachment procedure looks like for a representative who dodges their duties.

UTSU’s general electoral rule - the electoral rule mainly regulates the procedure for the
annual general election of student representatives. In addition, you can find out how to
conduct elections of persons at the student parliament meetings or your own student
council meetings and how to appoint a student representative to the programme council
of your unit

Study Regulations — study regulations are the most important legal act for students.
According to the study regulations rules, study activities are organised throughout the
university, which must be followed by both lecturers, programme directors and students.
The study regulations provide answers to how curricula and subjects are selected, how a
lecturer can conduct an assessment, and to whom to file a complaint if a student has
been assessed unfairly.

UTSU’s strategic plan - every student representative has the obligation to follow the
principles of the UTSU’s strategic plan in their activities, i.e. the UTSU’s strategic plan
provides information on what goals and objectives to take on as a student representative.

Statutes of your institute and/or faculty - The statutes of each unit regulate who is part of
the unit's council and what decisions the council is competent to make.

Each student council must have as many members as there are seats in the student
council throughout the academic year. The nhumber of seats in the respective student
council results from the size of the unit's council, as student representatives must


https://ut.ee/en/content/regulations-and-documents
https://tyye.ut.ee/en/documents
https://sisu.ut.ee/ope/study-regulations/?lang=en
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account for 20% of the council. If a member of the student councilis missing, the student
representative must be appointed to the student council of their unit.

If a FSC member is missing:

e FSC appoints a student, who is the first student in the replacement queue
created during the general election, as its new member

e Ifthere are no students in the replacement queue, FSC finds a suitable candidate,
submits them to the student parliament, and a new member of FSC is appointed
by the decision of the student parliament.

If an ISC member is missing:

e The ISC member is appointed by the respective FSC chairman, who appoints a
student who is the first student in the replacement order for the general elections
as the new member;

e If there are no students in the replacement order, the FSC itself finds a suitable
candidate for ISC member. For this purpose, ISC and FSC must work closely
together to find a suitable member candidate. Once a new ISC member has been
found, the FSC chairman appoints the new member to the institute council and
also forwards the new member's details to UTSU’s board

Appointment of a new student representative:

1. The chairman of FSC makes a proposal to the dean of the faculty or the head of the
council of the institute to appoint a new student representative to the council of
the unit;

2. The chairman of FSC forwards the data of the new student representative (i.e.
name, telephone number, email address, institute, if necessary, position in the
student union) to the board of UTSU, informing the representative of the purposes
and use of data storage;

3. the dean of the faculty (through the head of the council of the institute) approves
the composition of the unit’s council with the new student representative;

4. ISC and FSC inform their institute or faculty about the change of student
representative.

Guide to appointment to councils

A student representative can lose their mandate during the academic year in two ways.
The student representative loses their mandate if they are absent from mandatory
meetings without a valid reason or otherwise fails to fulfil their duties, and the student
representative is dismissed. The student representative can also voluntarily give up their
mandate both for temporary absence and permanently. For this, a corresponding signed
application must be submitted to the chairman of the student union. If a student


https://tartuulikool.sharepoint.com/:w:/r/sites/Tlipilasesindusal2025/Shared%20Documents/Informatsioon%20ja%20teated/T%C3%9C%20%C3%9Cli%C3%B5pilasesindus/1.%20Juhised%20ja%20abimaterjal%20-%20Instructions/ESINDAJA%20K%C3%84SIRAAMAT/c)%20Proposal%20base%20for%20appointment.docx?d=w42abe646281b469e8f5ef9525d337966&csf=1&web=1&e=Hf56dm
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representative loses their mandate during the academic year, a new member must be
found in their place by appointment.
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ATTESTATION

Attestation in its essence is a performance evaluation with a lecturer. This is where the
student representative has the opportunity to point out problems, but also to praise the
lecturer for a job well done. The performance evaluation is conducted by the attestation
committee. Each attestation committee (except for the attestation of doctoral students)
must also include a student representative, who is a member with the right to speak in
the committee (i.e., the student cannot vote).

e Lecturers and junior lecturers are attested at the institute level (ISC).
e Associate professors are attested at the faculty level (FSC).

e Professors are attested by the attestation committee of the university (UTSU’s
board)

The student representative of the attestation committee does not have to be a member
of USU, but a representative of the committee is appointed through UTSU (FSC and ISC).
It is a good practice that FSC's learning quality specialist participates in attestations
and/or is responsible for ensuring that the attestation committee has a suitable
representative. The Institute's attestation committee usually includes a representative
from ISC. Regular attestation takes place for all teaching staff every five years.

The attestation committee meets to talk with the person being attested. There are usually
several attestations in a row, so meetings are usually held one to two times per semester.
The person being attested must submit materials by a certain deadline that describe their
activities in the last five years in four areas - research and publishing, voluntary work,
management and teaching and supervision. For the student representative, the most
important thing is to focus on analysing the teaching. To do this, you need to familiarise
yourself with the teaching documents - read thoroughly the analysis of the development
of teaching and the goals for the new period. Gathering input from fellow students and
SIS is also very important for feedback. In the interests of yourself and the source, it is
mandatory to collect the information via Teams or the university's email. While studying
the materials, it is recommended to write down at least two questions to ask the person
during the assessment and something positive to highlight. As a committee member, the
student representative must step aside their own (pre)conceptions and remain non-
judgemental. Use phrases like the students have pointed out..., the subject feedback
reveals..., Your analysis/objectives reveal...

It is important to remember that during assessment, the work done by the assessee
(including teaching) is reflected and analysed and is NOT labelled with subjective
assessments (i.e., the lecturer’s behaviour or views are not assessed).
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The meeting is led by the chairman of the attestation committee, who gives the floor to
the assessed and members of the committee. A good practice is to let the appraisee talk
about themself for 5-10 minutes at the beginning of the meeting, after which the
committee can ask questions. When the attestations are finished, the committee makes
a decision. The decision can be positive (attested for five years) or negative (usually the
attestation period is shortened to 1-3 years), it is very rare that the appraisee loses their
job during the attestation. A student representative must be present at the decision, but
the representative is a non-voting member.

Here you will find a document base for the collection of attestation information, which
supports and guides the collection of the necessary information. PS! Make a copy of this
file for yourself!

Attestation documents are confidential! After the attestation, all information related to
the attestation must be deleted.

A professor is a leading academic employee in their field, actively participating in
research, development and creative activities at an international level, who organises
and conducts studies in their subject area, manages research, development and creative
activities and takes care of the availability of necessary funds and guides for the students
and academic staff involved in these activities. The professor has a doctorate or an
equivalent qualification and must have previous work experience as a professor,
associate professor, research professor or senior research fellow or in a corresponding
position in foreign countries. International experience is also required. In the arts,
creative achievements are valued equally with research and development.

Requirements for teaching: volume of teaching at least 25% of the working time, in
particular supervision of master's and doctoral students, in the last five years at least one
doctoral student has defended their thesis under the supervision of the professor, self-
improvement in teaching and management training, ensuring academic succession,
educational organisation and development activity.

An associate professor is a recognised academic employee in their field, whose main
activity is high-level research, development and creative activities and teaching at all
levels of higher education. The associate professor supervises the students and other
academic staff involved in these activities. The associate professor has a doctorate or an
equivalent qualification. International experience required. In the arts, creative
achievements are valued equally with research and development.

Requirements for teaching: Volume of teaching at least 20% of the working time. Teaching
at all levels of higher education; supervision of students, especially master's and doctoral


https://tartuulikool.sharepoint.com/:w:/r/sites/Tlipilasesindusal2025/Shared%20Documents/Informatsioon%20ja%20teated/T%C3%9C%20%C3%9Cli%C3%B5pilasesindus/1.%20Juhised%20ja%20abimaterjal%20-%20Instructions/ESINDAJA%20K%C3%84SIRAAMAT/b)%20Attestation_Information_Collection_Official.docx?d=w872b11c9f03e4d8bbf25a8f3c73afb56&csf=1&web=1&e=lTCtIM
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students; educational organisational and development activities, self-improvement in
teaching and supervision skills.

An associate professor is a recognised academic employee in their field, whose main
activity is high-level research, development and creative activities and teaching at all
levels of higher education. The associate professor supervises the students and other
academic staff involved in these activities. The associate professor has a doctorate or an
equivalent qualification. International experience required. In the arts, creative
achievements are valued equally with research and development.

Requirements for teaching: Volume of teaching at least 20% of the working time. Teaching
at all levels of higher education; supervision of students, especially master's and doctoral
students; educational organisational and development activities, self-improvement in
teaching and supervision skills.

A lecturer is an academic employee who teaches at the university, primarily at the first
and second level of higher education, and participates in research, development and
creative activities. The lecturer has a doctorate degree or equivalent qualification. Inthe
arts, creative achievements are valued equally with research and development.

Requirements for teaching: volume of teaching at least 40% of the working time,
experience in student supervision and teaching through e-learning, teaching and
supervision of first and second level students of higher education, educational
organisation and development activities, self-improvement, including teaching and
supervision skills.

A junior lecturer is an academic employee who teaches at the first and second level of
higher education and also participates in research, development and creative activities
under the supervision of more experienced academic employees. The junior lecturer has
a master's degree or equivalent qualification.

Requirements for teaching: volume of teaching at least 70% of the working time; with
sufficient experience, the junior lecturer may be assigned the task of supervising first and
second level students of higher education; educational organisation and development
activities; self-improvement, including teaching and supervision skills.

Ateacher is an academic employee who gives seminars, practical's and practice classes
at the first and second level of higher education and performs other practical teaching
tasks. In the field of medical sciences, a teacher may be called an assistant. The teacher
has a master's degree or equivalent qualification. The student's presence is not required
for teacher attestation.

Aresearch fellow is an academic employee who carries out research, development and
creative work and participates in teaching. The researcher has a doctorate degree or
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equivalent qualification. The student's presence is not required for the attestation of
research fellows.

A junior research fellow is an academic employee enrolled in doctoral studies at the
university, who participates in research, development and creative activities under the
supervision of a supervisor and based on an individual doctoral study plan with the aim
of defending a doctoral degree. A junior researcher can teach at the first and second level
of higher education. The junior researcher has a master's degree or equivalent
qualification. The student's presence is not required for the attestation of junior
researchers
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ELECTIONS

UTSU elections, or general elections of student councils, take place in the spring, when
student representatives are elected to the student councils of both the faculty and the
institute. Application period and the elections take place between March and May, and
the mandate of those elected starts on July 1 and lasts until June 30 of the following year.

A 3-member election committee is responsible for the elections, which is approved by
the student parliament. Usually, it includes a member of UTSU’s board (chairman), a
member of the UTSU monitoring committee and a lawyer working at the University of
Tartu (lawyer of the Administrative Office). They can be approached with questions,
complaints and suggestions regarding the elections. Elections are organised based on
UTSU's electoral rules. The organisation of the elections is supported by the Student

Union bureau.

Every student at the University of Tartu can apply to be a student representative, and every
student can choose their own representative to the student council of the institute and
faculty. In order to apply, you must fill out the application form and submit it.

Information about the application and election period is shared on UTSU's website, social
media, as well as in SIS and Moodle. The biggest work to be done is finding new student
representatives, with the help of existing student representatives.

The student body of the faculty and institute plays an important role in promoting UTSU
and also in directing applicants. At the latest when the elections are announced, a
representative can introduce UTSU at lectures, events or in a personal address. Slide
bases introducing UTSU are available for presentations, and merch can also be requested
from UTSU’s bureau. When introducing UTSU and especially when introducing the role of
a student representative, it is important to explain where and for whom you can apply,
and to introduce the rights and obligations of the student representative of the faculty and
the institute.

After the application period, the candidates' information will be processed and posted on
UTSU’s website. Elections take place in the environment of valimised.ut.ee. Students who
have applied for the role of faculty or institute representative may be featured in the
faculty or institute's social media and academic buildings. For this purpose, posts on
social media, slideshows and also physical polling stations where, for example, UTSU
merch and sweets are distributed, are set up.

P.S. When sharing application information and conducting an election campaign, it must
also be done in all the units of the University of Tartu (Narva, Parnu, Viljandi, Tallinn). Also,


https://tyye.ut.ee/en/documents
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when filling the positions of student representatives, the requirements set forth by the
council of the institute in terms of degrees and curricula must be followed.

Within two days after the end of the election, the election results, confirmed by the
election committee, will be announced. The mandate of student representatives begins
on July 1 and ends on June 30 of the following year. Unfilled student representative
positions are filled by the faculty’s student council, which informs UTSU’s board
(chairman), the secretary of the institute council and the dean of the faculty.

The rector of the University of Tartu is the head of the university, who exercises the highest
authority in the university within the limits of their competence. The rector is elected for
five years. Before the start of the new term, the rector is elected by the election
committee, which includes student representatives in FSC and the senate. In other
words, all student representatives of the faculty and senate have the right and
obligation to participate in the rector's election. The student parliament can also
present a candidate for the rector on behalf of the student union. In order to present a
candidate, the candidate's sighed consent must be obtained.

The dean is the head of the faculty, who can be a professor or associate professor at the
University of Tartu. The dean is elected for four years. The dean is elected before the start
of the new term by an election committee, which includes all academic employees
whose workload is at least 20 hours a week and student representatives who are
members of the councils of the faculty and institutes. This means that all student
representatives of the respective faculties and institutes have the right and
obligation to participate in the dean's elections. In addition, the student council of the
faculty hasthe right to present its own candidate for dean. In order to present a candidate,
the candidate's sighed consent must be obtained.

The head of the institute, called the director of the institute or the head of the institute, is
elected for three years. The head of the institute is chosen by the council of the institute,
which means that all members of the student council of the respective institute have
the right to elect the head of the institute, except representatives of colleges (the head
of the college is elected by the senate). The student council of the faculty has the right to
nominate a candidate for the head of the institute.
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UTSU’s events

Autumn, winter and spring field trips are held for representatives every academic year.
Participation in the outing is strongly recommended. The trips are 1-2 days long and there
are workshops and other exciting activities related to UTSU’s activities. Participation is
free for the representative.

Every year on December 1, the national university ball is held, which UTSU is responsible
for organising. All representatives will receive an invitation to the ball. The representative
can participate as a volunteer in the organising team of the ball to get an unforgettable
experience in organising the magical event. A volunteer's task can be looking for
sponsorships, writing the script for the evening's presenters, organising dance courses,
decorating, and helping on the day of the ball.

It has become a tradition for UTSU to go ice-skating on the Town Hall Square and then
share gifts and celebrate together. Each representative receives a small gift from UTSU'’s
board.

UTSU's official birthday is 17.05, it is traditionally celebrated with a party in May. All
student representatives, student union boards of other higher education institutions,
korp! members and student organisations are welcome.

UTSU'’s recognises outstanding representatives in the following categories:

C mega representative

. innovation provider

. the soul of UTSU

. the hardest working team of the semester
. long-term representative award

. external helper

c deed of the semester

A three-member selection committee is formed to issue awards, whose mandate lasts
for one academic year. The application period starts three weeks before the awards are
handed out. Candidates can be submitted by any student representative and must be
submitted directly to UTSU’s board (instructions are distributed by UTSU’s board on an
ongoing basis). Awards are given out twice a year: at UTSU’s Christmas party and at
UTSU’s birthday party.
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The statute and additional information can be found here.

COMMITTEES

The decision-making and advisory bodies of the University of Tartu, to which a student
representative is appointed (a description of the more active bodies is also included; the
programme council is listed separately):

The task of the academic committee is to discuss and make proposals on the following
issues: job requirements for teaching staff and research workers; requirements for
obtaining a doctorate; questions related to applying for the position of professor or
research professor; submitting for research awards; awarding and applying for academic
honours; academic ethics and academic practices; other academic issues, if the rector
asks for advice on them. In addition, attestation of professors in accordance with the
procedure for attesting teaching staff and research workers. The academic committee
includes a student representative from the board of UTSU.

Pedagogicum is a consortium that coordinates teacher training and educational science
at the University of Tartu. All four major faculties of the university participate in the work
of the Pedagogicum, but the Institute of Education plays a leading role. The chairman of
the Pedagogicum Council is the vice rector for academic affairs. The Pedagogicum
council also includes a student representative who studies in the teacher training
curriculum. The student is appointed to the composition of the consortium by the board
of UTSU.

The task of Academic Affairs Committee/vice rector’s office for academic affairs is to
discuss the following questions related to study activities and to make proposals about
them to the senate and the rector: admission of students, organisation of study work,
curricula, study quality, continuing education, other questions related to study work. In
addition, to approve the minimal quantitative distribution of vocational studies in teacher

training curricula between the core module, practicum, and study field- and subject

didactics courses, as well as the list of courses for the core module and practicum, and

the approval of adding university-wide elective courses to doctoral curricula. The
chairman of the committee is the vice rector for academic affairs, and the committee also
includes a representative from the board of UTSU (usually the vice-chairman dealing with
education policy).

The tasks of the faculty academic affairs committee are similar, but the discussion
points remain within the boundaries of the faculty topics. The committee includes the
learning quality specialist from the FSC of each faculty.

The Museum Council takes a position on the important issues of the museum's
development and operations; adopts the development plan of the museum in line with


https://tyye.ut.ee/en/documents
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the development plan of the university; evaluates the candidates for the director of the
museum; approves the museum's work reports and work plans; approves the museum's
budget and its implementation report; makes proposals to the rector for changing the
statutes of the museum; selects the museum's research staff, except for research
professors; approves the working procedure of the council; decides otherissues assigned
to it by university legislation. The council includes a representative from the board of
UTSU.

The Library Council adopts a library development plan that is in line with the university
development plan; approves the directions of the library's research and development
activities, the library's action plan and reports; establishes the council's rules of
procedure; selects regular research staff of the library, except for research professors,
accordingto the procedure in force at the university; discusses otherissues related to the
library at the proposal of the library director or other council members and adopts
positions on these issues. The councilincludes a representative from the board of UTSU.

Appeals Committee for study-related decisions — students from every faculty must be
represented in the committee

The programme council advises the programme director; evaluates the effectiveness of
program-based management of the curriculum; discusses the results of the internal
evaluation and the curriculum development plan and makes proposals for curriculum
development to the structural unit managing the curriculum or to the head of the faculty.
The programme council includes a student representative, who does not have to be
a member of UTSU.
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THE STRUCTURE OF THE UNIVERSITY OF TARTU

The university's academic structure is made up of four faculties, which include institutes
and colleges and non-field university institutions. The support units of the university
consist of 16 departments.

The four faculties of the university are the faculty of arts and humanities, the faculty of
social sciences, the faculty of medicine, and the faculty of science and technology. The
activities of each faculty are managed by the dean and coordinated by the faculty council.
Its composition includes the dean, the heads of institutes belonging to the faculty and
the directors of the colleges, five students and three members appointed by the council
itself.

The institute is the main academic unit of the university, which combines closely related
disciplines. The institute's main task is to carry out teaching, research and development
work in its fields and to ensure the university's statutory activities. By decision of the
Senate, the word "faculty" may be used in the name of the institute.

The college is an academic institution that carries out teaching, research and
development work in its fields and performs other tasks in accordance with its statutes.
The college located outside of Tartu fulfils the role of the university's regional competence
and development centre in the area specified in the college's statutes.

A university institution is a unit performing independent tasks that is part of the
academic structure of the university, the purpose of which and the basis and procedure
of its activities are determined by the statutes established by the rector. The university's
task is, for example, to organise level and continuing education based on research, to
carry out basic and applied research, as well as to promote the preservation of the
Estonian language and culture.

More detailed information can be found HERE.


https://ut.ee/en/content/regulations-and-documents
https://ut.ee/en/content/structure
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THE STYLE GUIDE

UTSU is officially a structural unit of the University of Tartu, which means that we also
have to follow a uniform style book for the visuals used. The most important conditions
for the representative from the style book are listed below.

There are five main colours in use, and the largest proportion of them must be the
signature blue. Other shades of blue can be used for other elements.

RGB 44/86/151 8 150/200/2 RGB 81/125/185 RGB 27/54/93
HEX 2C5697 EX 96c8eé HEX 517DB9 HEX 183650
CMYK 90/66/0/10 SMYK 38/4/0 CMYK 70/43/0/0 Jll CMYK100/71/0/50
Pantone 7685 C Pa ale Pantone 4150 C Pantone 534 C

Vaige Tunnussinine Helesinine Keskmine sinine Tumesinine

There are also faculty-specific signature colours to distinguish faculties. It is
recommended to use them as an accent colour. However, the signature blue must also
dominate the surface.

Meditsiiniteadused Humanitaarteadused ja kunstid Loodus- ja tappi Sotsiaalteadused
CMYK 0/94/64/0 CMYK 36/60/0/0 CMYK 54/0/100/0 CMYK 0/40/100/0
Pantone 192 Pantone 7440 Pantone 376 Pantone 137

RGB 229/33/67 RGB 174/120/177 RGB 135/188/31 RGB 250/164/26
RGB E52143 RGB AE78B1 RGB 87BC1F RGB FAA4IA

The use of images and other graphic elements is welcome. UTSU also has an image bank
where all images can be used. In general, it must be ensured that the element is either at
an angle of 15°, -15° or 0°. Rubik is used as the font, and the colour of the text can be white
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or dark grey. In addition, it is important that every visual related to UTSU has the UTSU

logo.

Logos are available HERE. UTSU’s image bank can be found HERE.
When creating your designs, you can gather inspiration from UTSU's Instagram
(@studentunion.ut). If you have any questions, feel free to contact UTSU’s

communication or marketing specialist (contacts).

The style guide of the University of Tartu can be found HERE.


https://tartuulikool.sharepoint.com/sites/Tlipilasesindus20202021/Shared%20Documents/Forms/AllItems.aspx?csf=1&web=1&e=4P674n&ovuser=6d356317%2D0d04%2D4abc%2Db6b6%2D8c9773885bb0%2Ctkanarbi%40ut%2Eee&OR=Teams%2DHL&CT=1724236128325&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiI0OS8yNDA3MTEyODgyNSIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D&CID=836a48a1%2D7063%2D9000%2D8d42%2Dbc21eac49c68&cidOR=SPO&FolderCTID=0x0120006BCDD3F9B87FD540B4FB596C010BB135&id=%2Fsites%2FTlipilasesindus20202021%2FShared%20Documents%2FGeneral%2FTÜ%20Üliõpilasesindus%2F8%2E%20Pildid%20%2D%20Photos%2FTÜÜE%20logod
https://tartuulikool.sharepoint.com/sites/Tlipilasesindus20202021/Shared%20Documents/Forms/AllItems.aspx?csf=1&web=1&e=adbvXm&OR=Teams%2DHL&CT=1724236168611&CID=8d6a48a1%2D402b%2D9000%2D92b3%2Db8ec70c8622d&cidOR=SPO&FolderCTID=0x0120006BCDD3F9B87FD540B4FB596C010BB135&id=%2Fsites%2FTlipilasesindus20202021%2FShared%20Documents%2FGeneral%2FTÜ%20Üliõpilasesindus%2F8%2E%20Pildid%20%2D%20Photos%2FPildipank
https://tyye.ut.ee/en/student_union_board_and_office
https://stiiliraamat.ut.ee/?lang=en
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